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Building Permit Renewal Application 
 
Please complete the entire application. Renewal Permit fee is $100. The application must be 
signed and dated. The application must be signed by the owner or a letter of authorization 
must be submitted by owner, and attached to this application. Only one Renewal Permit may 
be issued, if work is not completed within the 6 months allotted, a new Building Permit will 
need to be applied for. 
 
Date of Original Permit Issuance: ________________ Tax Map/ Lot:________________ 
 
Owner Name(s): ____________________________________________________________  
 
Property Address: ___________________________ Email: ________________________                                         
 
Contractor: ________________________________________________________________  
 
Mailing Address if different from property: _____________________________________ 
 
Phone Number: ___________________ Alternate Phone Number: __________________ 
 
Has a renewal of this permit been issued before?  Yes           No            
 
If yes when was the date of the re-issuance ______________ 
 
Write a brief description of what the initial building permit was issued for: 
 
 
Write a brief description of the work to be completed and the reason why a renewal 
permit is being applied for. Please note any changes in detail. 
 
 
 
What Percentage of the work has been completed: ________% 
 
Anticipated Completion Date:_______________ 
 
 Signature of Applicant__________________________   Date_________  
 
 
 Signature of Building Official_____________________ Date ________ 
 
Approved       Date:______ Denied        Date:_______ Reason for Denial:   


